CANOLFAN FEDDYGOL YR HEN ORSAF MEDICAL CENTRE
Subject Access Request (SAR) Consent Form  (Releasing health records under the General Data Protection Regulation 2018)
The GDPR 2018 rules state that a patient has the right to have a copy of his/her medical records and that this must be provided free of charge within one calendar month of the request.  

[bookmark: _GoBack]Complying with SAR requests places a significant burden on NHS resources and it would be appreciated that such requests are made for appropriate purposes only and are kept to a minimum.  If you are interested in learning more about a recent event, or require information on a specific part of your medical history, please specify this (or the relevant dates) below.

Part A – Your details (please update any details manually if required)

	Your full name:

	
	Date of birth:
	

	Your address:



	
	Landline no:

Mobile no:
	



Part B – Information you require – please complete 1, 2 or 3

	1
	Please provide me with copies of information about the following incident/event:


	
	

	2
	Please provide me with copies of my medical records for the following time period (dates)

	Date from:
	Date to:

	3
	Please provide me with copies of my ENTIRE medical rercords from my date of birth to today’s date

	Yes
	No



Part C – Providing this information to a Solicitor or Agent – if this is not relevant please cross through this section.

Please see notes over the page before signing this form

I understand that filling in and signing this form gives you permission to give copies as detailed above from my GP records and any hospital records to my solicitor or agent whose details are given below.

	Solicitor/Agent’s name and address in full:

	






Part D – Your declaration & signature

Please provide me or my solicitor/agent with copies of my health records as detailed above in line with the General Data Protection Regulation 2018 within one calendar month.

	Signature:

	
	Date:





Notes for the patient / client: 
Your health records contain information from almost all consultations you have had with health professionals. The information they contain usually includes: 
· why you saw a health professional; 
· details of clinical findings and diagnoses; 
· any options for care and treatment the health professional discussed with you; 
· the decisions made about your care and treatment, including evidence that you agreed; and
· details of action health professionals have taken and the outcomes. 
By signing this form, you are agreeing to the health professional or hospital named on this form releasing copies of your health records to your solicitor or agent. During the process your records may be seen by people who are not health professionals, but they will keep the information confidential. 
You will be required to show some documentation to confirm your identity:
Photographic ID such as:
· Passport or Full Birth Certificate
· Driving Licence
Proof of address such as:
· Bank / Building Society Statement
· Utility Bill
· Council Tax Statement
· Benefits Letter
If you are making, or considering making, a legal claim against someone, your solicitor will need to see copies of all your GP records, and any hospital records made in connection with this incident, so he or she can see if there is anything in your records that may affect your claim. Once you start your claim, the court can order you to give copies of your health records to the solicitor of the person you are making a claim against so he or she can see if any of the information in your records can be used to defend his or her client. 
If you decide to go ahead with your claim, your records may be passed to a number of people including: 
· the expert who your solicitor or agent instructs to produce a medical report as evidence for the case; 
· the person you are making a claim against and their solicitors; 
· the insurance company for the person you are making a claim against; 
· any insurance company or other organisation paying your legal costs; and 
· any other person or company officially involved with the claim. 
You do not have to give permission for your health records to be released but if you don’t, the court may not let you go ahead with your claim and, in some circumstances, your solicitor may refuse to represent you. 
If there is very sensitive information in the records, that is not connected to the claim, you should tell your solicitor. They will then consider whether this information needs to be revealed. 
Notes for the solicitor or agent:
Before you ask your client to fill in and sign this form you should explain that this will involve his or her full health records being released and how the information in them may be used. You should also tell your client to read the notes above. 
If your client is not capable of giving his or her permission in this form, this form should be signed by: 
· your client’s litigation friend; 
· someone who has enduring power of attorney to act for your client; or 
· your client’s receiver appointed by the Court of Protection. 





